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THE CAMFORD INTERNATIONAL SCHOOL

ANNUAL LESSON PLAN – INFORMATION TECHNOLOGY – GRADE 9 (2021 – 2022)
SUBJECT: Information Technology
	MONTH
	CHAPTER
	DETAIL  CONCEPTS TO BE COVERED
	PRACTICALS/AIL

	APRIL
	Part-1

Part-2
	Chapter-3 Information and communication Technology

Chapter-2 Data entry and Keyboarding Skills
	Learning the process of keyboard and mouse

	JUNE
	Chapter:3 Word Processing
	Chapter-1 Introduction to IT- ITES Industry
Chapter-1 Introduction to IT- ITES Industry

Chapter:3 Word Processing Modifying Layout of Paragraphs, Manging Headers, Footers and Styles. Document template, Working with Page Break and Section Breaks, Applying character formats, Inserting Graphical objects and illustrations, Shapes, Symbols and Special Characters, Text Wrapping.
	Creating a word document and applying all the effects based on it.

	JULY
	Chapter:4 Spreadsheet


	Use Autosum in cells, Conditional formatting, Hide/Unhide/Freeze rows and columns, Set page breaks and Page Layout,Mange workbook views, Apply cell and range names, create modify and format charts, Sort and Filter data.

Calculate Data across Worksheets, Using multiple workbooks and linking cells, Sharing worksheet data.


	Creating a spreadsheet and applying all the effects based on it.



	AUGUST
	Chapter:5 Digital Presentation


	Inserting a Movie clip, Inserting an audio clip, working with tables, working with charts, inserting transistions, inserting animations, grouping objects, inserting speaker notes, reviewing content, preparing to deliver a presentation, print a presentation.


	Creating a Digital presentation and applying all the effects based on it.

	SEPTEMBER
	Part -1
	Chapter-1 Communication Skills: Learning about the basic English, Chapter-2 Self Management skills
	

	OCTOBER
	Part -1
	Chapter-4 Entrepreneur skills, Chapter-5 Green Skills

	


